COMMUNITY FARM LAND TRUST
PO Box 12118, Olympia, WA 98508
(360) 353-4838

Agricultural Land Acquisitions Contractor

Community Farm Land Trust (CFLT) is a nonprofit, community land trust dedicated to preserving working
farmland in the South Puget Sound region and keeping it in the hands of farmers. As a community land
trust, we acquire and hold land in trust for long-term community benefit—ensuring farmland remains
affordable, accessible, and in active production for generations to come. We work at the intersection of
land conservation and food system resilience—partnering with farmers, landowners, and communities to
support a vibrant and equitable local agricultural economy.

We seek a part-time contractor to support our farmland preservation efforts. This contracted position involves
working with CFLT Board of Directors and staff to develop policies and protocols governing the acquisition and
stewardship of fee title farmland and agricultural conservation easements to further CFLT’s mission. The
contractor will collaborate regularly with CFLT Board and staff and will maintain consistent, transparent
communication throughout.

Compensation

e Compensation at an hourly rate to be negotiated.

e Part-time hours and position duration to be negotiated.

e We anticipate the contract will last between one and two years with current federal funding sources and
potentially beyond if additional funding sources are identified and secured.

Responsibilities May Include

e Assist the Board of Directors in establishing acquisition frameworks, including policies, structured
decision-making processes, project evaluation and selection criteria, stewardship planning protocols,
and due diligence procedures tailored to fee simple, conservation easement, and other acquisition
types.

e Develop policies and/or protocols for managing all phases of the acquisition process, including
appraisals, surveys, due diligence, baseline report development, engaging the work of other
professionals involved in acquisition transactions, negotiations, documentation, and closing.

e Develop policies and protocols for managing all phases of stewardship monitoring including annual
monitoring documentation, management of easement/lease violations, and ongoing property
management and maintenance.

e |dentify partnership and grant funding opportunities for acquisitions, organizational support, and
furtherance of CFLT’s mission; develop grant administration and reporting systems.

e Support CFLT’s efforts on specific acquisitions as requested, coordinating with appraisers,
surveyors, and other professionals involved in acquisition transactions.

e Bachelors degree or minimum of four years of directly relevant professional experience.



Required Skills & Experience

Experience with land trusts, land conservation, real estate transactions, or farmland
preservation

General knowledge of conservation easements and agricultural land use

Strong project management and excellent oral and written communication skills
including the ability to write clear, concise policies and procedures

Ability to work independently, manage time, and prioritize

Ability to work collaboratively and cultivate relationships with diverse stakeholders
across the political spectrum

Creative solution finder

Significant project-related or equivalent non-profit professional experience

Required Insurance Coverage

This position will be funded via a grant obtained by CFLT. Throughout the contract
period, the contractor will be required to maintain insurance coverages detailed by the
grant, including but not limited to the following:
1. Automobile Liability insurance with a minimum combined single limit for
bodily injury and property damage of $1,000,000 per accident.
2. Commercial General Liability insurance with limits no less than $1,000,000
each occurrence, $2,000,000 general aggregate.
3. Professional Liability insurance with limits no less than $1,000,000 per claim
and $1,000,000 policy aggregate limit.

Bonus Qualifications

Familiarity with southwest Washington and key conservation and agriculture
preservation organizations and community partners

Knowledge and experience with relevant grant funding programs
Successful grant writing skills
Basic GIS competency

Application Instructions

We recognize that no applicant will likely meet every qualification listed. If you're passionate
about this work and believe you have relevant skills and experience, we encourage you to
apply. The application deadline is Monday, July 28, 2025 by 5 PM (PT). We will only consider
complete applications. A complete application should be emailed to
contact@communityfarmlandtrust.org and must include:

A detailed cover letter that addresses how the applicant’s background will meet the
scope of this position’s responsibilities (Note, the cover letter will be a heavily weighted
component of the application materials)

A resume

Three professional references

A proposed hourly rate for the contracted services to be provided

A statement of the applicant’s intent to secure the insurance coverages required by the

solicitation. (This may be included in the cover letter.)



